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	STUDENT ID: ________________________ 
STUDENT NAME: ______________________________________
ORGANISATION : _________________________________________
ADDRESS : _______________________________________________

TRAINING PERIOD

START DATE: ______________________
COMPLETION DATE: ___________________________

 Date/Month/Year                                                                                      Date/Month/Year

	To the Supervisor/Manager:

Kindly complete the following sections:

1. Overall Project Execution and Outcome.

2. Student's Assessment: 7 Appraisal Qualities.

3. Other Comments (marks given for training (20%) 

APPRAISAL QUALITIES GUIDELINE

1.
Outstanding :
            Exceptional Performance

2.
Excellent :
            Notable achievements beyond normal expectations

3.
Good :
                          Balanced and consistent performance

4.
Competent :
           Requires some development to fulfil all expectations

5.
Below Average :
           Requires significant development to improve performance

6.
Incompetent :
           Incapable of performing at the required level

7.
Unacceptable :
           Fails to meet minimum standard
 

	1.         OVERALL PROJECT EXECUTION AND OUTCOME

	

	2.
ASSESSMENT ON STUDENT
	REMARKS

	TECHNICAL & LEARNING SKILLS
(e.g. Ability to develop/acquire necessary skills to perform specified activities)

      1
      2
      3
      4
      5
      6
      7
	

	PLANNING AND ORGANISING
(e.g. Using time & resources effectively, setting priorities and planning for contingencies)

      1
      2
      3
      4
      5
      6
      7
	

	PROFESSIONALISM
(e.g. Possess maturity & confidence in  working relationships, appearance & manners)

      1
      2
      3
      4
      5
      6
      7
	

	COMMUNICATION SKILLS
(e.g. Verbal and written communications, asking questions, effective presentation)

      1
      2
      3
      4
      5
      6
      7
	

	MOTIVATION & COMMITMENT
(e.g. Aiming for perfection, devoting time necessary to meet challenging goals)
       1
      2
      3
      4
      5
      6
      7
	

	RESPONSIVENESS & FLEXIBILITY
(e.g. Adapting well to changing circumstances and taking interest in new opportunities)
      1
      2
      3
      4
      5
      6
      7
	

	ANALYSIS & JUDGEMENT
(e.g. Identifying inter-relationships from a wide perspective & finding practical solutions to problems)

       1
      2
      3
      4
      5
      6
      7
	


	3.
OTHER GENERAL COMMENTS (including areas for improvement)

	


Supervisor/Manager's Name: ___________________________________________
                              
Date: ______________________________________________________________



Signature: __________________________________________________________
Department’s/Company’s Stamp: _________________________________

Marks given (20%): ………………………………………………………….

Employer Evaluation Form








